Approval procedures of households, business households borrowing up to VND 50 million from Nippon project 

a. Implementation steps

Step 1. Borrowers: 

- Household members, who are full 18 years of age or older and have full civil capacity in accordance with the law, shall make agreement and make authorization letter (Form 01/UQ) for 01 of the members who is the borrower and who will carry out transactions with VBSP in the presence of Head of the village (Authorization letters must be handed to Savings and Credit group’s Board of Management).

- Borrowers voluntarily join Savings and credit groups (SCGs) at their local areas. 

- Borrowers submit Loan application cum loan utilization plan (form 01/TD) and fill information in Loan books then submit to their SCG’s Board of Management. 

Step 2. SCGs’ Board of Management

- SCGs hold group meetings to admit new group members and publicly select eligible borrowers in accordance to the minutes of meeting (Form 10C / TD);

- Make a list of households requesting for loans (form 03/TD) together with Loan application cum loan utilization plans (form 01/TD) of members and summit to People’s Committee at communal level for certification;

- Send the loan application documents to lending VBSP after Communal People’s Committee (CPC) certifies in the list of households requesting for loans (form 03/TD) that the borrowing households are poor households. 

Step 3. Lending VBSP

- Review legality and validity of loan applications and consider loan approval after receiving full dossiers from the management board of SCG;

- Send Notice of loan approval result (Form 04/TD) to Communal People’s Committee to inform borrowers. 

b. Implementation method

 Borrowers summit Loan application cum loan utilization plans (form 01/TD) and Loan books directly to SCGs’ Board of Management of their legal residence. 
c. Component of a loan dossier:


- Borrowers: 

+ Authorization letter (form 01/UQ): 02 originals (01 kept by VBSP, 01 kept by the borrower).


+ Loan application cum loan utilization plans (form 01/TD): 01 original (keep in the lending VBSP)

+ Loan book: 02 originals (01 kept by the borrower, 01 by the lending VBSP) 

 
- SCGs’ Board of Managements: 
 + List of households requesting for loans (form 03/TD): 04 copies (SCGs keep 01 original, the collaborated mass organization keep 01 copy, lending VBSP keep 01 original and 01 copy);

+ Minutes of meeting (Form 10C / TD) in case of new member admission: 02 copies (01 original kept by SCGs, 01 copy kept by VBSP) 

- Relating documents: 

+ Households: 

· Certificate of disabilities for People with disabilities certified by Chairman of Commune People's Committee: 02 copies;

· Certification of Chairman of Commune People's Committee that the  person with disabilities is a member of the household (if the borrower is a non-disabled person): 02 copies.

+ For business households with disabled members, business households owned by persons with disabilities:

· Certificate of business registration, Certificate of disabilities for People with disabilities certified by Chairman of Commune People's Committee: 02 copies;

· Certification of Chairman of Commune People's Committee that the  person with disabilities is a member of the business household (incase business household has a disabled member): 02 copies.

+ For business households who employ people with disabilities: 

· Certificate of business registration, list of employees with disabilities and disability certificates of persons with disabilities included in the list: 02 copies.

d. Quantity of dossier: 02 copies

đ. Approval duration: Within 12 (twelve) working days since VBSP’s district transaction offices receive full, eligible dossiers from SCGs’ Board of Managements.

e. Target of the procedure: households (borrowing through SCGs) 

g. Implementation agencies: lending VBSP (carries out the procedure)

- Approval party: VBSP implementing the procedure 

  

- Coordinating parties: CPC, mass organizations at communal level and SCGs’ Board of Management, head of villages.

h. Procedure output: 


Notice of loan approval result (Form 04/TD).

i. Fee: None

k. List of forms:

- Authorization letter (form 01/UQ)

- Loan application cum loan utilization plan (form 01/TD);

- Loan book

l. Requirements for procedure:

- Borrowers are members of SCGs;

- Be a target customer of Nippon project;
- Having a feasible production project and the project is suitable to the production and business sector certified by Commune People's Committee of the localities where the project is implemented.

- On a case by case basis, persons with disabilities must have a certificate of disability certified by Chairman of Commune People's Committee.

m. Legal basis:

- Civil Code No.91/2015/ QH13 dated 24/11/2015 of the National Assembly of the Socialist Republic of Vietnam;

- Decree No. 78/2002/ND-CP dated 04/10/2002 of the Prime Minister on credit for the poor and other policy beneficiaries. 

- Document No. 316/NHCS-KH dated 02/5/2003 of VBSP’s General Director on guidance of credit lending to poor households.

- Document No.676/NHCS-TD dated 22/4/2007 of VBSP’s General Director on amendment Document No. 316/NHCS-KH on guidance of credit lending to poor households

- Document No.243/NHCS-TD dated 18/02/2009 of VBSP’s General Director on guidance of loan book issuance process and loan interest collection receipt. 
- Document No. 720/NHCS-TDNN-HSSV dated 29/3/2011 of VBSP’s General Director on amendment, supplement credit lending to poor households and other policy beneficiaries.

- Document No. 2934/NHCS-TDNN dated 02/12/2011 of VBSP’s General Director on amendment, supplement the  work of issuing interest receipt, mobilizing savings of SCGs’ members and paying commission to SCGs;

- Decision No. 15/QĐ-HĐQT dated 05/3/2013 of VBSP’s Board of Directors on promulgating Regulation on organization and operation of SCGs;

- Document 1004/NHCS-TDNN dated 12/4/2013 of VBSP’s General Director on implementation of Article 21 of Decision No. 15/QĐ-HĐQT dated 05/3/2013 of VBSP’s Board of Directors on promulgating Regulation on organization and operation of SCGs;
- Decision No. 133 / QD-NHCS dated 23/01/2013 of the General Director of VBSP approving Credit Manual for the project of Expanding access to finance for people with disabilities: micro lending to production or business establishments using, serving or being owned by persons with disabilities;

- Decision No. 2824 / QD-NHCS dated 08/8/2014 of the General Director of VBSP approving Credit Manual for the project of Expanding access to finance for people with disabilities: micro lending to production or business establishments using, serving or being owned by persons with disabilities;

- Document No. 5650/NHCS-TDNN dated 28/12/2016 of VBSP’s General Director on  the supplement of civil transaction content between VBSP and borrowing households from 01/01/2017.

